
FLOWCHART FOR RAISING SAFEGUARDING  
CONCERNS ABOUT A CHILD 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Put concern in writing on 
CPOMS, tick child protection 
and link a member of the 
safeguarding team. 

Decision made to 
monitor the concern.  

Decision made to 
discuss the concern 
informally with the 
parent/carer 

Decision made to refer 
the concern to social 
care, First Response 
and/or police. 

Once discussed with 
parent Safeguarding 
team member decides 
to discuss further with 
parent, monitor and/or 
First Response. 

Lead teacher/inclusion 
worker asked to 
monitor student and 
feedback to the 
Safeguarding team 
within an agreed 
timescale. 

Contact Details First 
Response: 0117 903 6444  
Prevent/Channel 
Referrals: 101  
Local Authority 
Designated Officer for 
concerns about adults: 
0117 903 7795 

All records kept on CPOMS. 
Designated Safeguarding Lead 
to inform on roll schools’ DSL. 
On roll school is always the 
Safeguarding Lead. 

Ensure when linking a 
member of the 
safeguarding team to 
tick action required. 

Member of safeguarding 
team reviews concern 
and makes a decision 
about next steps. Action 
added to CPOMS 
incident. 

Designated 
Safeguarding Team 

 
Designated Safeguarding 
Lead: Gwen Bennion 
Deputies: Sylvia Aldrich 
& Emily Matthews 
Head Teacher: Philippa 
Scholar 
Link Governor: Vicki 
Franklin 

ALWAYS CALL A 
MEMBER OF THE 
SAFEGUARDING 
TEAM 
IMMEDIATELY 
WHEN YOU HAVE A 
CHILD PROTECTION 
CONCERN. 
 

In exceptional 
circumstances, anyone 
may report concerns 
directly to First 
Response 

Monitor Refer 

Discuss 

Record 

Refer Monitor 

NSPCC Whistleblowing 
Helpline 0800 028 0285 

Safeguarding Team 
member discusses 
decision appropriate 
staff involved.   


