
1:1 Attendance - Contact Plan
Planned sessions not attended

Parent makes contact - on roll 
school informed via attendance 
line

Parent does not make contact - on 
roll school informed via attendance 

line

Reason recorded on CPOMS Record on CPOMS 

No contact for  up to 5 working days

BHES DSL informed

Plan of action agreed at individual level by DSL and Deputy Head to monitor student’s attendance from this 
point

Outcomes considered 

Tutor to arrange meeting to 
discuss attendance

BHES DSL to request on roll 
DSL to complete a Welfare 

check

Tutor/inclusion worker to knock on 
door to try and establish contact

No action or further action plan agreed
Record on CPOMS


